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GENERAL COLLEGE RULES

1. College fees should be paid on or before specified date.
Defaulters’ names will be removed from the rolls.

2. Fees once paid shall not be refunded to student, who leaves or
discontinues on his or her own accord.

3. No fees shall be adjusted from the scholarship that a student may
expect to receive.

4. COLLEGE WORKING HOURS

Practical - Morning 6.00 a.m. to 8.00 a.m.
Daily Worship - 9.30 am. to 9.50 a.m.

Theory - 10.00 a.m. to 1.00 p.m.
Practical - Evening 4.00 p.m. to 6.00 p.m.

(Christian students should attend worship regularly)

5. Students should report 5 minutes before the scheduled time for all
classes. (Theory and Practical)

6. Students who report late will be fined.

CERTIFICATE OF PROGRESS

Certificate of progress depends on regularity of attendance
and performance in announced, unannounced tests and pre-
semester examinations. A retest will be conducted in exceptional
cases of justified absence such as illness, official participation in
games, etc. No retest will be permitted if prior permission is not
obtained from the Principal.

ATTENDANCE AND LEAVE OF ABSENCE

1. Every student should attend all classes (theory and practical)
regularly and punctually. Attendance will be taken in theory
and practical of any kind prescribed by the college.

2. The Annual Certificate of attendance of progress required by
the Government and the University for admission to
Government and Semester examinations will not be granted,
unless
(I) The Student has attended the required number of theory

and practical classes as prescribed by the college, i.e,, 90
percent of attendance in theory and practical classes for
100 working days in one semester.
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(I1) The Principal is satisfied that the students progress and
conducthave been satisfactory.

3. Leave is given for sickness and injury. Generally leave will not
be granted for any other reason except in extraordinary
circumstances.

4. Application for leave should be made on the prescribed form
and submitted to the Principal through the deputy wardens.
No student should be absent himself / herself without a
written leave letter duly sanctioned well in advance.

5. Absence without leave during the working day shall be
considered absent; for one whole day for which he /she should
pay a fine of Rs. 50/- per day. If a student repeatedly absents
himself or herself for any part of the classes, he/she may be
asked to discontinue the course thereafter.

6. If a student is absent for three successive days without prior
permission / leave, his or her name will be removed from the
rolls. Readmission of students may be done in genuine cases at
the discretion of the Principal. In all such cases, the student has
to pay aspecial readmission fee ofRs.2000/-

7. Students who do not report on time on the reopening day will
not be permitted to continue the course for any cause or
reason.

8. Students absenting themselves with / without a leave for one
session in a day's programme will be marked as half a day
leave / absent and students absenting themselves with /
withoutaleave letter for more than one session will be marked
asone dayleave / absent.

9. Medical and Fitness certificate should be produced (if the
student has been hospitalized) on the day of reporting back to
the college.

10. Students who fall sick when they go home for weekend or
holidays should send the leave letter along with Medical
Certificate within two days to the Principal through the
respective deputy warden and college Doctor/
Physiotherapist: They should also bring the fitness certificate
when they report to college after recovery. If they fail to do so,
leave will not be granted to them for their absence and they
will not be permitted either to stay in the hostel or to attend
classes thereafter.
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GENERAL CODE OF CONDUCT

1. Students are expected to behave themselves within and
outside college campus in such a way as to maintain the good

name of the college as well as their own.

2. Students are expected to wear neat, decent and simple dress
that confirms to the dress regulations laid down by the
college. Students should be in proper uniform for the classes /
programs as instructed by the Principal. Wearing lungi is not
permitted in the class, mess hall, inside the college campus
and particularly when they go out of the campus.

3. Silence should be maintained during library hours and while
moving from class to library etc. In the class room perfect
silence should be maintained.

4 Students shall not loiter in groups in the lobby or along the
corridor, staircase, etc. or anywhere in the campus during
college hours.

5. When students are free they are expected to go to the library
or to the hostels, with the permission of the Principal or
engage themselves silently in study or useful pursuits in the
campus.

6. Students should notleave the class without the permission of
the staff concerned.

7. Students should cultivate the habit of reading notices
(displayed on the college and hostel notice boards).

8. Students are forbidden to organize or attend any meeting in
the college or collect money for any purpcse without the
prior written permission of the Principal.

9. Organized absence from classes and instigating the students
to be absent or conducting strike is a serious breach of
discipline for which the students may be dismissed from the
college.
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10. No students shall take part in any anti-social or subversive
activities. No students shall be a member of any
organization or association not connected with the college,
without prior written permission from the Principal.
Students violating the rules are liable to be suspended or
summarily dismissed from the college.

11. Smoking, drinking and gambling in the premises of the
college s strictly prohibited.

12. Student should not throw waste paper or rubbish in class
rooms or on roads. Writing on walls or on college furniture
will be seriously dealt with. Such habits should not prevail
inthe college.

13. Classroom furniture should not be moved out without the
permission of the staff concerned.

14. Good manners demand that every student should greet the
members of staff on their first meeting of the day.

15. No student is allowed to enter college office and the staff
rooms without permission.

16. Christian students should compulsorily attend morning
chapel service at 9.30 a.m. on all working days, and all
othersare welcome.

17. Disciplinary action will be taken for violating the rules of co-
education ofthe college.

18. No students shall take part in any physical abuse or
manhandling. Violated students are liable to be suspended
or summarily dismissed from the college.

19. Men and Women students are not allowed to talk
unnecessarily and frequently. Unprofessional interaction
between men and women students is strictly restricted.

20. Violation of co-educational rules of the college will be strictly
dealt with and the students involved are liable to be
expelled from the college.
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HOSTEL RULES

General
The College is completely residential for all the students. All
students are expected toreside in their respective hostels
Women's hostel area will be out of bounds for men and
visitors. The Principal is the warden of the college men's and
women's hostels. The hostels are managed by the deputy
wardens under the supervision of the Principal.

HOSTEL RULES FOR MEN

1. Students should take care of the items of furniture supplied to
them and also the water taps, electrical installation etc. Any

" damage or loss of hostel property will be liable for recovery of
its cost.

2. The hostel should always be kept clean and the properties of
the hostel should be properly arranged and maintained.

3. Students are advised to avoid valuable and excess cash with
them. They are advised to keep their boxes or suitcases always
locked and to deposit excess money if any at the post
office/bank. The college management will not be responsible
foranyloss.

4. Writing or pasting anything on walls or windows and doors
are prohibited. Students found guilty of such acts will be
severely dealt with.

5. Sanitary arrangements provided for the benefit of the
students mustbe used properly.

6. Bathing near the wells or under the taps is prohibited. They
canuse only bathrooms.

7. Radio, Audio, Video System, Iron Box, Table fans and extra
lamp should not be installed.

8. Guests are notallowed to stay in the hostel.

9. Students shall not organize or address any meeting in the
hostels without prior permission from the deputy warden /
sub wardens.

t —r/1l;\1 —/j
L )
"You might well remember that nothing can bring you success bt yourself" - Napolean Hill




Y.M.C.A. COLLEGE OF PHYSICAL EDUCATION - COLLEGE CALENDAR

(7 )

10. Both men and women students will observe perfect silence at
theirrespective hostels from 9.00 p.mto 10.30 p.m. on all days.

11. Lights in the room shall be put off by 10.30 p.m. Students are
not permitted to stay outside the campus at night. Violations of
these rules will be severely dealt with.

12.Roads and regular foot paths only should be used.

13. Students are not permitted to use mobile phones during the
class hours (both theory and practical) in the college and
silence hoursinthe hostel and the mess hall.

14. Students are not allowed to use any type of motor vehicles
during their stay at the hostel.

LEAVE RULES

15. Students who are sick must report to the deputy warden at the
assembly and submit their leave application in the prescribed
format6.00a.m.

16. Those who are sick and others who require medical help will
have to report to the college medical officer/ physiotherapist
between 8.30 a.m.and 9.30 a.m.

17. Leave for reasons other than being sick should be obtained
from the Principal through the respective deputy wardens well
inadvance.

18. Students who leave the hostel for weekends should inform the
wardens and obtain permission before they leave the hostel.
The weekend permission cannotbe extended.

DISCIPLINE & CONDUCT

19. Students should bear in mind that utmost discipline and order
should be maintained during their stay in the campus. They
should not disturb others by singing, whistling, shouting, etc.,
Shouting and passing remarks during any meeting or sports
meet or any function are strictly prohibited. Pin drop silence
should be maintained during functions.

20. Drinking and smoking are strictly prohibited and will be
seriously dealt with.
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21. College banians should not be worn outside the college limits
excepton special occasion.

22.During the working hours ofthe college, no studentshould be
in the hostel except those who are sick and permitted by the
deputy wardens and the Principal.

23. Prior permission of the principal through the deputy warden
concerned should be obtained to leave the city limits.

24. The hostel committee should be responsible to look after the
sanitation and cleanliness ofroom, etc.,

25. Growing long hair, beard and side bands are strictly
prohibited for men students for any cause.

26. Students who do not pay their mess dues on time will not be
allowed to take food in the hostel mess.

27.Students should notenter the dining hall in athletic costumes
orlungie. They should be properly dressed.

28.Students should bring their own plates and tumblers.
Washing handsin the plate is forbidden in the dining hall.

29.Entry into the kitchen s strictly prohibited.

30. Students should not enter the dining hall before the bell and
they will notbe served food after the mess is closed.

31. No private cooking is allowed in the room or the hostel
premises.

32. Students are not allowed to have private arrangements with
mess servants on any matter relating to mess.

33. Students are expected to leave the mess hall as soon as they
finish their meals.

34. An orderly way of sitting is required and students shall not
shout or make noise in the dining hall.

35. Food shall not be taken to the rooms for any reason without
prior permission from the deputy warden.

\& AN /)
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Mess timing
Timing
Break Fast 8.30 am.-9.15 am.
Lunch 1.30 p.m. - 2.15 p.m.
Tea ' 6.30 p.m. - 7.00 p.m.
Dinner 7.45 p.m. - 8.30 p.m.

36. Students who wish to visit their native place, relatives'
house, friends' house on weekend / holidays should get
permission from the deputy warden and should sign the
register kept for this purpose in the hostels before they
leave the college campus.

37. INDULGING IN RAGGING BY THE STUDENTS IS
STRICTLY PROHIBITED. STUDENTS INDULGING IN
RAGGING ARE LIABLE TO BE DISMISSED..

38. Students are expected to involve themselves actively in all
National and International Days observed/celebrated at
the College. Hundred percent attendance is expected.

HOSTEL RULES FOR WOMEN.

1. Women students are not permitted to go out of the campus,

withoutthe permission from the deputy warden.

2. Students going out of the campus should sign the register

kept with deputy warden, giving the particulars. Students
will be permitted to go outin groups of three or four only.

5> J
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3. Visitors (including the relatives) will be permitted only on
Sundays between 12 noon to 6 p.m. Visitors should produce
the visitors' cards (with photo) issued by the college
whenever they visit their wards.

4. Students shall obtain permission to meet the visitors and
necessary entry will be made in the visitors' book
maintained. Visitors should use only the visitors' entry and
leave the campus by 6.00 p.m.

5. When women students go for vacation, only their parents
should come and take their wards.

6. Students may leave the hostels for the chapel at9.20 a.m. and
for the theory classes only by 9.50a.m. and return to the
hostel immediately after the theory classes. This should be
strictly followed.

~

. Students are expected to dress themselves; always in decent
dress befitting the teacher-trainees. Specified dress-code
should be strictly followed by the students.

8. Women students are not permitted to visit the staff quarters

withoutthe prior permission of the deputy warden.

O

. All the letters received or posted by the students are subject

to censor if necessary, by the college authorities.

10. Violation of co-educational rules of the college will be
strictly dealt with and the students involved are liable to be
expelled from the college.

11. Students are specially warned not to keep large sum of

money or jewels with them in the hostel. Money should be

deposited in the nearest savings bank.

.".?—1/‘
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12. Indulging in ragging by the students is strictly prohibited.

Students indulging in ragging are liable to be dismissed.
13.Women students who are sick or injured and others who
require medical assistance are permitted to consult the
college Medical Officer / Physiotherapists.
N.B.: Other rules and regulations given for men are applicable
to women also. Further detailed instructions will be
displayed on the notice board, from time to time.

IMPORTANT

1. A student has to pay a fine of Rs.250/- on the first day and
thereafter Rs.50/- per day if he or she does not report on
time on the reopening day after vacation.

2. If any student is absent for three successive working days,
his/her name will be removed from the roll. In all such
cases, the student has to pay a special re-admission fee
Rs.2000/-

3.AStudent will be fined Rs.50/- ifhe or she is absent without
permission during week-ends.

4.Students will be suspended or may be dismissed from the
college for any serious violation of hostel rules.
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LIBRARY

The college has a library with new books and magazines in
Physical Education and Recreation and other related subjects
of study. Students are advised to make the best use of the
library. College library is primarily a reference library.

Library Hours: The library will remain open from 9.00 a.m.
to 1.00 p.m., 2.00 to 4.00 p.m. and 7.00 to 9.00 p.m. on all
weekdays.

The library will remain closed on all holidays and during
vacation.

Only sheets of paper or one note book can be taken inside
the library for taking notes.

During the regular library periods students shall be present in
the library, until the period is over.

Writing in books, magazines etc., tearing of pages, drawing
diagrams and figures on the pages, will be seriously dealt with.
All students are individually and collectively responsible for
the safety ofthe books.

Cost of books if lost or damaged will be recovered from the
entire students’ body. Students found in possession of library
booksare liable to be dismissed.

The librarian will always be present in the library to help
and guide the students.

Other rules will be exhibited on the bulletin board from
time to time.

SPECIAL FEATURES OF TRAINING

In order to ensure the wholesome development of the
students, the college provides opportunities for the students to
engage in Curricular, Co-Curricular, Extra-Curricular and
Extension activities. These include:

"You might well remember that nothing can bring you success bt yourself" - Napolean Hill
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TEACHING PRACTICE / INTERNSHIP

On Wednesday mornings there will be teaching practice at the
college when students do practice teaching in activities and
games among themselves. A teaching record book has to be
maintained. There will be internal grading by the staff concerned.
During the course of the study, special arrangements will be
made for internship where the students will be assigned teaching
practice classes in the YMCA college sports Higher Secondary
School and other schools in the city. All the students are expected
to prepare the lessons in advance and get them approved by staff
who supervise the classes.

The staff-in-charge of teaching practice will give further
instructions during such periods.

ANNUAL LEADERSHIP TRAINING CAMP

This will be held for five days. Attending the camp is a
requirement for all students for the completion of course at the
college. This is organized for imparting practical experience in
organizing camps and to experience camp life under staff
leadership.

INTRAMURAL COMPETITIONS

Intramural Programme is an interesting phase of the training
programme at the college. Intramural competitions in all major
games and sports are conducted throughout the training period
on Wednesday evenings and also some special days.

The men will be divided into eight houses and the women into four
houses.

These competitions are conducted by a committee consisting
of the Intramural Directors, two Intramural Secretaries, two joint
secretaries, captains and vice-captains of various houses.

Tournaments will be conducted on league or knock-out basis.
For cent percent participation, there may be A and B divisions. The
intramural champions will be decided on point system of scoring.
The details of rules and regulations and schedule of the
competitions will be formulated by the Intramural committee.

= <G> y
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STUDENTS COUNCIL

Social, Religious, Cultural, Recreational, Project & Literacy
activities of the students will be looked after by the students'
council. The committee consists of a Secretary, a Joint Secretary
and members of Social, Religious, Cultural, Recreational, Project
& Literacy activities.

The class representatives are nominated by the students on
class basis and selected by the staff. The students' council will be
assisted and guided by the wardens and deputy wardens.

The constitution regulations and the functioning of the students’
council will be explained by the Principal and the staff advisors
(deputy and sub wardens).

COMPUTER EDUCATION

The college has a well equipped air-conditioned computer
lab. Computer courses are offered to all the students on
important software application programmes by qualified staff
from YMCA College of Physical Education, Chennai. Merit
certificates are awarded by the college to students who
successfully complete the requirements of the computer courses.
Browsing facilities are also open to students as per the students’
workinghours. Computerlab is facilitated with alanguage lab.

OPTIONAL COURSES

The college, under autonomy, offers optional practical
courses for all the students on every saturday morning in
Bharathiam, Boxing, Yoga, Orientation and Mobility training,
Gym Instructor Training, Band, Karate, Taichi and Silambam
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ADD-ON CORSES

The college, under autonomy, offers add-on courses for all
the students. The college offers the following courses for the
students. Fitness Management, Event Management, Sports
Nutrition, Soft Skills, Special Olympics & Adventure Sports and
Sports Therapy & Rehabilitation. Students can opt for anyone
course of study in an academic year.

RESEARCH CENTRE

The Tamil Nadu Physical Education and Sports University
has offered a status of “Research Centre” to the college, which is
functioning with 15 Research Laboratories.

There is a Resource Centre attached to the Research Centre
which is funded by UGC.

PROJECT SPORTS MEET / INTER CLASS COMPETITIONS

Students are encouraged to develop leadership qualities and
gain valuable experiences in orgnisation by conducting projects
sports meets and inter class competitions

PROJECTS OF THE COLLEGE

1. Mary Buck Project for the Differently abled

Project Physical Education for the Visually Impaired was
started in the year 1982 by YMCA College of Physical Education
and funded by Christoffel Blinden Mission till 2002. Now it is
funded by YMCA College of Physical Education and named as
Mary Buck Project for the Differently abled. Prof. S. Jaimithra
invented Volleyball, Kabbadi, Kho-Kho, Tennis and Table Tennis
for the Visually Impaired in the year 1983.

\S oo Y,
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(3) () The competent authority shall forward a copy of the report
on the audit of the accounts reccived wnnder clause {(g@) of sub-section (2) of
section 34 to the educational ageny.

(i) The period within which tlie educational agency shall submit
the teport under clause (b) of sub-section (2) of section 34 shall be 30 days
from the date of receipt of the report from tne competent authority.

i (iii) Assessment of grant.may be made on the basis of audit report,
The final teaching grant will be sanctioned to the commiitee after deduction
of the advance gramts, if any, paid for that year.

23, Appellate authorities under section 37.~-The authority  or officer
to whom an appeal under section 37 may be preferred by any person
aggrieved by any order, decision or direction of competent authority under
any provision of the Act shall be as follows:~—

Section. Purpose, ) Authorities.
1) » ¢))] )
7 Approval of change in the constitution of an Director.

educational agency or transfer of manage-
ment of any coliege:

19 Prior approval for dismissal, removal or Government.
reduction in 1ank of a rcacher
or other person employed in college:

27 Transfer of property of a coliege ... Do,

28 To specify the levy of any fee or collection of
any charge or payment,
Do.

24. Deposit with the Tribunal of pay and allowance of teachers and
other person employed in certain, cases—The deposit referred to under sub-
section (1) of section 40 shall be .made with the Tribunal at the time of appeal
or before the transfer of appeal under section 22, as the case may be. The
deposit shall be made in cash. )

ANNEXURE 1.

{See sub-rule (1) of rule 12 of the Tamil Nadu Private Colleges (Regulation)
Rules, 1976.]

Code of conduct for teacher and other persons cmgloyed in a Tollege.

(1) Every teacher or other person emploved in a college shall discharge
{ﬁs duties efficiently and diligently and shall conform to the rules and regu-
ations.

“(1A) It shall be the duty of a teacher or other person employed in a
private college to do any work in connection with an examination conducted
by the University or any College, which he is required to do by the Vice-
Chancellor or the Registrar of the University/by \bg Principal of the Collegr,.
as the case may be,” , :
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(2) No teacher or other person employed in a college shall absent him-
self from his duties without prior permission. In case of sickness or absence
on medical grounds, a medical certificate o the satisfaction of the college
authorities shall be produced within a week.

~ (3) No teacher or other person employed in a collega shal} engage
directly or indirectly in any trade or business. In the case of remunerative
work likel private tuition, etc., specific sanction of the college authorities in
writing shall be obtained.

(4) (a) No teacher or other person employed in a coliege shall send any
application for employment under any other agency, except through the com-
mittee. .

() The committee shall not withhold any such application. It shall,
however, be open to the committee! to prescribe reasonable conditions for
relieving him.

(5) When a teacher or other person employed in a college! seeks to accept
honorary work without detriment to his duties prior permission of the
committee in writing shall be obtained.

(6) A teacher or other person employed im a college, when involved in
criminal proceedings, shall inform the committee of such proceedings.

(7) No teacher or other person employed in a college shail engage him.
self in any pelitical activity. He shall not associate with any politial party
or any organisation whih takes part in politis or shall subscribe to, or assist
in any other manner, any political movements.

(8) No teaher or otier person employed in a college shall contest or
participate in or canvass for any election.l Such restriction will not, however,
apply to the teachers in respect of elections to the teachers constituencies,

(9) No teacher or other person employed inl a college shall bring or attempt
to bring any political or other influence on his superior authority in respect
of his individual serviced interests.

(10) *No teacher or other person employed in a college shall engage
himself or participate in any demonstration or activity which is prejudicial
to the sovereignty and integrity of India, the security of the State, the
friendly relation with foreign States, public order, decency or morality or
which involve contempt of court, defamation or incitement to an offence.

{11) No teachier or other person employed in a college shall indulge in any
criticism of the policies of the Government either directly or indirectly or
participate in activities which brings disrepute to the Government.

Explanatian.—Ad«option -of legitimate methods of ventilating grievance
shall not be ¢onsidered as criticism of the Government,
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FORM.7-A.

[See sub-rule (2) (i) of rule 11 of the Tamil Nadu Private Colleges
{Regulation) Rules, 1976.]

Form of Agreement to be execuled by a college commitiece of a college in
’ respect of permanent teachers.

Agreement made this .......cccovivieiiiinnnns RO v day of Lo
One thousand nine humdred . veee..... Detween the
college committee of ...........c.cccoosiiiioniirin..n.. college of the one part and
............... (teacher) of the other part;

o e Areain o nnsajsn

Whereas the college committce has agreed to engage the said Thiru/
Thiramathi/Selvi ..o..covvviivevmiiniiiiiieiicieeenne. hercinafer referred to as
the said teacher to serve in the.................. ranererre mvaea college in the
eapacity of a teacher and on the pay and allowance hereinafter mentioned

Now these witness and the parties herein do hereby agree as follows:—
" 1. That the college commmittfl;ze sl}i\ll employ the said teacher as a
...................... Vieederassereeensennens 10 - college At ...............oommsmemm
from the date of his/her taking charge of such appoin ment until sm'—n
employment is determined as hereinafter provided.

2. That the said teacher shal] be on probation for a period of not less
than one year from the date of taking charge of his/her appointment. The
college cormittee may for easons to be recodded in  writing extend the
period of probation to a furtber period not exceeding one year.

... X so, orders extending the period of probation-are passed in writing
within six months after the period of probation, the said teacher shall be
deemed to have completed his/her probation.

- 3. (@) That the said teacher shall employ himself/herself honesty,
afficiently and diligently under the orders and instructions of the Principal
or college commiitee of the said college.

) (b) If the said teacher is a Prinecipal he/shall, in that capacity.
is responsible for the internal management of the college and the academic
work of the college and exercise such powers as may be necéssary for the
due discharge of hie/her duties,

4. That the said teacher shall not normally or on any preftext absent
himself /herself from his/her duties without the previous permission of the
Principal, and if he/she is a Principal, without the prior permission of
the college committee. In case of sickness or other inevitable causes hef
she shall forward a proped medical certificate or communication
explaining the extraordinary circumstances to the Principal or if the said
teachers js a Principal he/she shall send such commupication to  the
college committee.
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S. That the said  teacher  shall during the tenure of employmen
devote his/her attention to the duties of hig/her employment and shall not
on his/her own account of otherwise either directly or indirectly cary. an
or to be concerned im any trade, business or canvassing work, private tuition
or the like, of a remuneration nature without the specific sanction of the
college committee in writing in that behalf.

6. That the said teacher and the college committee shall conform
to all the provisions of the Tamil Nadu Private Colleges (Regulation) Act
1976 and the Tamil Nadu Private Colleges (Regulation) Rules, 1976.

. .
7. (@) That the college commmittee shall not dismiss, remove or reduce
in vank or terminate the services of the said teacher without informing
him/her in writing of the grounds on which they imtend to take action
and shall follow the following procedure before taking any final decision
regarding the punsbment to be imposed on him{her and giving him/her 1p
wditing Teasonable  time to send his/her  explanation to  the college
committee.

{b) After considering his/her explanation the college committee
.shall commnnicate to him/her its findings and if so, desired by the said
teacher conduct a personal hearing or enquiry, wherein hefshe shall be
given the opportunity to examine or cross-examine or any of the witnesses
and also produce witnesses.

(¢) After the conduct of the personal hearing or enquiry by the
college committee the report of such personal hearing or enquiry shall be
furnished to the said tacher and a notice shall be issued to him/her setting
out the proposed punishment and he/shall be given a  reasonable time
fo submit the statement of defence against the proposed punishment.

(d) After the receipt of the statement of defence from him//her
and after taking it into considerstion, the eollege committee shall inform
him/her in writing abont its final decision.

8. It shall be open to the college committee, at any time, if satisfied
on medical evidence that the said teacher is unfit to discharge his/her duties
for remsons of ill health, to terminate his/her services, on paying him/
her three months, pay and allowances less any amount which might have
been paid to him/her as leave salary after the date of his/her last
appearance in the college for the regular discharge of his/her daties
and subject to a minimum of cne month’s full pay and allowances.

9. That the said teather shall be entitled to have his/her services
terminated either by  giving to the collge committee three monthy’ notice
thereof in writing or by paying the college committee three months’ pay
and allowances in lieu of such notice if he/she is a permanent teacher,
fn the case of a teacher who is not permament, the period of nofice shall
be two months and the amount payble in lieu thereof shall be two months’
pay and allowances: Bt
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10. That the college committee may impose major punishrpenta suckh
as dismissal, removal or reduction in rank or termination of service or amy
of the following minor punishments on the said teacher for any irregularity,
I namely ;:—

(i) Censure,
(ii) withholding of increment, with or without cumulative effect,

(iii) recovery from pay to the extent necessary of the monetary
,value equivalent to the amount of ipcrements ordered to be withhe]ld where
such an order cannot be given effect to.

Entries shall be made in the service register of the said teacher only in
respect of penalties other than censure. Such entries shall be made only after -
the appeal if any, preferred by the said teacher is disposed of by the kom-
“petent appellate authorities specified in the rules.

11. That the said teacher shall be paid a sum of Rs. .............. per
mensem in the scale of pay of Rs. ............... with effect from ......... ... and
other allowances granted by Government from time to time. Such teacher
shall be entitled to increment indicated in the said scale.

12. Any permanent teacher whose certificate is suspended on a
temporary measure or who is declared unfit to hold ‘the posy -for =
temporary period, shall have a right for reinstatemes# in service in the
callege in which he was working prior to his/her relief, on the expiry of the
terms of his/her punishment.

The college committee shall reinstate him/her in the post which he/she
held before such punishment was imposed.

In witness whereof ............... the Secretary of the college commuttee
and Thiru ..........ccooeviiinninnn... have hereunto set their hands on the day,
month and year first written above,

Signed by the said ......c.cooia

Signature of the Secrerary
of the College Commitree,

Tn the presence. of—
(1) First presence of—
Signature
Name
Address

Occupation
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(2) Second witness—

Signature
Name
Address
Occupation

signed by the said ..............oceuers

(teacher}

Yy the presence cf— Signature of the Teacher.

(1) First witness—
Signature
Name
Address
Occupation

{2) Second witness- -

Signature
Name

. Address
Occupation

FORM 17-B.

[See sub-rule (2) (i) of rule 11 of the Tamil Nadu Private Colleges
(Regulation) Rules, 1976.]

Form of agreement to be execuled by the College Committee of a Private
o - . Qollege in respect of the temporary teachers.

Agreement made this ............ .. day of ... «wsreew One thousand nine
hundred ..oz between the college committee of ............ college .........
of the One Part and ............ ...... (teacher) hereinafter referred and as the’

»said teacher ” of the Other Part;

Whereas the college committee has offered to engage the said Thiru/
mmathi,sel? o o to serve ig the .......... college in the
ity of a teacher on a purely tempora asis and th d
:lai%:vca?ce hereinafter sanctioned; v . on e pay an

And whereas the said Thiru/Thirumathi/Selvi .................. has accepted
the offer to serve as a teacher in the college;
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hl’ Now ‘these present witness and the parties hereto hercby agree as
llows :-—

. 1. That the college committes shall employ the said teacher and the
Jsaid teacher shall serve as a teacher in the college at ............... purely on
a temporary basis from the date of his/her taking charge of his/her
mppointment until such appointment is determined as hercinafter provided.

2. (@) That the said teacher shall employ himself/herself honestly,
kfficiently and diligently under the order amd instructions of the Principal
of the college.

(b) If the employee i# a Principal he/she shall in that capacity be
esponsible for the internal management of the Ilcollege and he acadermme
work of the college and shall exercise such powers as may be necessary for
the due discharge of his/her duties.

3. That the said teacher will not normally or on anv pretext absent
himself /herself from his/her duties without the prior permission of the
Principal and if he/she is a Principal, without the prior permission of the
college committee. In case of sickness or other inevitable cause. he/she
shall forward proper medical certificate, or communication explaining the
extraordinary circumstances to the Principal. X the said person is a
Principal he/she will send such communication to the college committee.

4, That the said teacher shall. durine the tenure of employment
devote his/her attention to the dwties of the said employment and shall
not on his/her owr account or otherwise. either directlv or indiractly rarrv
on or be concerned in any trade, business or canvassing work, private
tuition or the like of a remunerative nature without the specific sanction
of the college committee in writing in their behalf.

5. That collere ~ommittee shall have the right to discharge the said
teacher without asciening anv reasons at the end «f the specific period for
which he/she has been engaged as a temporary teacher,

6. That the said teacher and the collepe commitree shall conform te
all the provisiens of the Tami Nadu Private Colleges (Regnintinn) Act, 1976
and the Tamil Nadu Private Colleges (Regulation) Rules. 1976,

7. That the rait teacher shall he entitled to relinguish his’her annoint-

ment at the end of the enecific period for which he/she has bee i
nr earlier if he/she so desires, n appointed

8. That the said teache~ «hall be paid & sum of Re........ . monthiv as

mv and other allowances with effect from the da‘e of his/her taking chargge
as such teacher, )

11A-93 =5
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_ In witness whereof ............ the Secretary of the college committee and
the said teacher have hereunto set their hands on the day. menth and year

first written above,

sigoed by 1be 8aid .....cceieiiinerinan
(Secretary)

Signature of the Secretary of the College Committee.

In the presemce of—
(1) First witness—

Signature
Name
Address
Occupation

(2) Second witness—
Signature
Name
Address
Occupation
signed by the said .....................
{teacher)

Signature of the Teacher.

In the presence of—
(1) First witness—
Signature
Name

Address
Occupation:

(2) Second witness—

Signature
Name
Address
Occupation
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*FORM 7-C

[See sub-rule (2) (i) of rule 11 of the Tamil Nadu Private Colleges
(Regulation) Rules, 1976.1

Form of Agreement to be execuped by a College Commitjee. of a
College in respect of emplouces other than jeachers.

Agreement made day of
One thousand nine hundred
between the college commijtes of College of the
One Part and (employee) of the other
Part ;

Whereas the college committee has agreed to engage the said
Thiru/Thirumaghi /Selvi (herein-

after referred to as the “ said employee ) to serve-in the

college in his/her capacity of &
(name of the post to he inserted) and on the pay

and allowances hereinafter mentionad;

Now these presents witness and the parties hereunto hereby
agree as fokows:—

1. That the college committee shall employ the said eiuployee
as a4 in the college a: frong the
date of hix/her taking charge of such appointmen; until such
employment is determined as hereinfater provided.

That the said employee shall be on probation for a ve-iod of
nof, less than one year from the date of taking charge of lLis’her
appointment. The college committee may for reasons to be recorded
in writing extend the period of probation to a further period not
exceed'ng one year.

If no orders extending the period of probation are passed in
writing within six months after the period of probation. the sajd
>mployee ehall he deemed to have completed his/her probajion.

8. That the said employee shall emplov himaself/herself
20nestly. efficently and diligently under the orders and instflrcfions
>t the Principal or College Committee of the said college.

4. That the said employee shall not ~ormally or on any

oretext ahsent himself /herself from his/her dugies  without the
revious permission of the Principal. In ecase of sickness or ofher
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inevitable cases, he/she shall iorward a proper medical certificate
or coramuniceiion explaining the =xjraordinary circumstances to the
Principal.’

5. That the said emploree shall during the tenure of employ.
ment devote his/her attention o the duties of his/her emplovment
and shall not on hislher own account or otherwise either directly
or indirectly carry on or to be concerned in any {rade, business or
canvassing work, of a remunerative nature without the specifia
sanction of the college committee in writing in that behald.

6. That the sa’d employee and the colege eommittea shall
conform to all the provisions of the Tamil Nadu Private Colleges
{Regulation) Act, 19768 (President’s Aet 13 of 1976) and the
Tamil Nadu Private Colleges (Rogulation) Rules, 1976.

7. (a) That the ecollege committce shall not dismiss, remava
reduce in rank or terminate the wervizes of the said emmnlovee w thout
informing him/her mn writing of the graunds on which they in{end
to take sction and shall follow the fcllowing procedure befors taking
anv final decision regarding the punisnment to be imposed on him/
her and giving him/her in writing reasonable time to send his her
explanation to the eollege committee.

(b) Afjer considering his/her explanation, the college com-
mittee shall cormmmicate to him ‘her its findings and if so desived
bv the said emplovee, eonduet a personal hearing or enauirv.
wherein helshe shall be given the opportunity to examine or cross-
examine any of {he wiinesses and amwo prodies witnesses.

(¢} After the vonduct of the personal hearing or  enquire
by the college commit{ee the repary of sueh  povsonal hienving o~
. enquiry shall he fornished to the 21id emnlavee and a nojice shall
he issued to him‘her settive ave the propesd nunichwpons and her!
she shall be given a reasonablc time to submit the statecment of
defence azainst (he proposed punishment,

(d) After the reccipy of the statament of defence frorg him’
her after taking it Intn econsideration. «he eollemn  comnigqee  wlinl
inform him-hey iy weriging aboup jt= Hnnl degisfon. "
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8. It shall be open to the college committee af any time, if
satisfied on medical evidence that ths said employee is unfif to
"discharge hisfher dugies for ressuns of ill health, to terminate hisf
her services, on paymg him/her three months pay and allowances
less any smount which might have been paid to lis/her as leave
salary after the date of his/her lasy nppearance in the college for the
regular discharge of his/her duties and subject to a minimum of one
month’s full pay and allowances.

9. That the said employee shall be entitled to have histher
services to termmated either by giving to the college commijtee
three months notice thereof in wriging or by paying the college
committee three months pay and allowances in lieu of such nogice.

10. That the college committee may impose major punish-
ments such ag dismissal, removal or reduction in ranl: or termination
of service or any of the following minor punishments on the sajid
employee for any irvegularity, namely.—

(i) Censure;
(ii) withholding of increment, with or without curamulative
effect;

(iii} recovery from pay to the extent necessary of the
monetary value equivalent to the armouny of increments ordered to
be withheld where such an order eanaof be given effect to.

Entries shall be made in the service register of the said
employee only in respeci of penalgies ogher then censure. Such
engries shal] be made only affer the appesl, if any, preferred by the
said employee is disposed of by the competent appellate authorities
specified in the rules.

11. That the said employee shall be paid a sum of
ccerereeerse...Der  mensem in the scale of pay of Rs..........
with effecy from............... and other allowances granged
by Government from time to time. Such employee shall be entitled
to increments according o the said scale of pay.

12, Any employee who i suspendsd on a temporary measure
or who is declared unfit to hold the pcsg for a temporary period,
shajl have a right for reins{atemecnt in service in the college m

116-23==6
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which he was working prior to hisfher relicf, op the expiry of the
term: of his/her punishmeng.

The college commijtee shall reinstate him/her in the post
which he/she held before such punishmeng was impose.

13. This agreemenj is always subjec; to modiffcations as may
bs mde by the college commijtze in pursuance of any rule, regula-
fion, or order of the authorijies of the University or any other law
for the time being in force now.

In witness whereof...............oceu.l the Secretary of {he College
Comimigtee and Thiru. ...........oc eeeennnl, ...have hercunto set then
hands on the day, month and year first wrigten above.

Signed by the said...............

Signature of {he Secre);ary of the College Commitiee.

In the presence of:—
(1) Firsy Witness—
Signature
Name
Address
QOccupation

(2) Second Witness—
Signature
Name
Address
Oceupation

Bigned by the said,,.  .......
{employee)

Signdwre of the employee.
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FIn the presence of-——
(1) First Witness—
Signature
Name
Address

Occupation

(2) Second Witness—~—
Signature
Name
Address

Occupation

ForM 7-D

[See sub-rule 2 (i) of rule 11 of the Iamil Nadu Private Colleges
(Regulation) Rules, 1976.]

Form of Agreement to0 be execuied by the Colege Committee of
College in respect of the temporary employee other ¢han

teachers.

Agreement made this day of
One thousand nine hundred between the eollege
committee of College of the One Parg
and (employee) of the Other Part;

Whereas the college committee has offered {o engage the said

Thiru/Thirumathi/Selvi (hereinafter referred {o
as the ‘‘ said employee ') to serve in the college in the
eapacity of a on & temporary basis and on tbe

pay and allowances heremafter meniioned.
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And whereas the said Thiru/Thirumathi/Selvi
has accepted the offer o serve as a4 i the
college ;

Now these presents witness and the pargies thereto hereby agree
as follows:— ’ '

1. Tha the college committee shall employ the said employee
and the said employee shal] serve as a - in the college
af on a temporary basis from the date of his/her
taking charge of his/her appoingment for 4 period of
month from the date of taking charge or until suck appoingment is
defermined as hereinaffer provided.

2. That the said employee shail employ himselfjtierself honestiy,
efficfently and diligently under the order and instruetions of the
principal of the College.

8. Tha{ the said employee will not normajly or:cn any pretext
absent himself/herself from his/her dugies without the prior permis-
sion of the Principal. In case of sicknesg or other inevitable causes,
he/she shail forward proper medical certificagz or communication
explaining the circumstances to the Principal.

4. That the said employee shall, during the tenure of his/her
employment devote his/her aitention to the duties of the said
employment and shall not on his/her own account or ojherwise,
either directly or indirectly carry on or be concerned in any trade,
business or canvassing work, or the like of a remunerative nature
without the specific sanciion of the college committee in writing in
that hehalf,

5. That the college committee shall have the right to discharge
the said employee withouy assigning any reason at the end of the
stipulated period of months from the
date of taking charge for which he/she has been engaged temporarily.

6. That the said employee and the college commijjee shall
conform {o all the provisions of the Tamil Nadu Private Colleges
(Regulation) Aect, 1976 (President’s Act 19 of 1976) and (he
Tamil Nadu Private Colleges (Regulation) Rules, 1976.
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7. Thas the said employee shall be entitled to relinquish his/
her sppointment at the expiry of the period for which he/she has
been appointed or with the consent of the College Committes af any
time earlier if hejshe so desires.

8. That the said employee shall be paid a sum of RBs............
monthly as pay and ogber allowances with effect from the dage of
his /her taking charge as such

In witness whereof the Secretary of the collegs
committee and the said employee have hereunto set their hands on
the day, month and year firs{ wriffen above.

Bigned by the said
(Secretary)’

Bignature of the Secrefary of the College
Commigtee.

In the presence of :~
(1) Firs; Witness—
Signature
Name
Address
* Occupation

(2) Second Witness—
Signature
Name
Address
Occupation

Signed by fhe said
{employee)

Signafure of the employes,
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In the presence of:—
(1) First Witness—
Signature
Name
Address
Occupation
(2) Second Wijness—
Sign-a‘ture
Name

Address
Occupation
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IE OF CONDUCT FOR THE STAFF OF THE
¥YMCA COLLEGE OF PHYSICAL EDUCATION
MADRAS-35

iy teachor or ather personemployed ot the Callege
f- I discharge his dutles afticiently and daligently and
ll confirm Lo I'lI mhu;nd_r-uuln[um b florea,

' \mhﬂl duty of a tescher or any other perzon
- in tha eollega to do any work in connection
an examinstion conducted by the University or mny
‘college if ha is rocasived 1o do #o0 by the Vico-Chancellar,
"~ Ihe Registrar of the Univarsity, or by the Principal af
s College e the case may be, with prior conoumence.

fﬂnnﬂ!—i-uf

} I‘llx'.'l'lw or other person employed In the College
I absent himself from his dutles without lesve or
E F permission. In case of sickness or ahsénce on
i 1‘* 1-mﬁur groundda medical cartificate to the satisfaction
of the College’ muthorities shall ba produced within &

i weak.
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Asrarintrocar s Sacrirlary
I
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#d Wahars
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8.  Noteacher or other person employed In tha, College
i shall engape himself directly or indirectly In any trade
i or businesa, In the case of remungrtive work like private
tuition, ete, specific sanction of the Collage Board of
Mmml shall be abtained in writing.

H<h. No teacher or other person smployed in the College
shall send any application for employment under any
other agancy oxcopt 1hmu|;h the college authariiios,

llmnwrsi Bakiensaze & fuily Sugervaion
-

‘B. Tho Coliege suthoritics shall nat withhold any such
application. It ehall however be open to the Collegs
Board of Managament to prescribe resonable conditons
fﬂrr-lflﬂ'll'lﬂ him;




11.

Whean a teachar or other parson employed (n the College
secks o accept honorary work without detriment to his
duties, prior permission of the College authorities in
writing shall be obtained.

A teacher or olher parson employed In the collego whon
Invelved in o criminal proceodings, shall inform the
Board ol  Management of ithe college of such
procesdings.

Na teochar or other porson employed in the colloge
shall engage himsalf in any political agtivity. He shall
1 g% anasgipgte with any igai party or any organisstion
wehich tokes part in politics or subscribe to, or sssist
in &y political movemsenis,

Na teashas or other parsan eployed in tha collage
IPIHI m‘;’:qhm participnte in or canvass lor any
Slastiane. . feaisiation will per howeier zpoly 1o
tha; 1easigrg n respect of elections to thelﬁheri‘
conl e neies,

Mo tescher of, gther Byrson employed in the collsge
shall bring or attempd 1o bring any political o1 other
influsnce on his superior swtherity in respect of his
individual service intoresiz,

i R e e e S
el of par o any damonstration
or activity whish is I.lﬂ-l.'ﬂ! I o thae soverig d
Intagrity of hﬁl.:::ﬂ[ Security of the m:;n
Irippdly talation it lorpign %, Pybiic, ordar,
ml al I"',r.' L 8 ] I
ot o e e <

COARIt,

No teachec of other person employed in . the coll

shal] indulge in any crifism of -1'!‘.3' licies, of ?'I:
Governmury, or Coliege, sither . OF _indiractly
of participals in sctivities whigh ng disgepute 10
the Government or college. | tien : Agoption of

T R — ———

E
e

r.

Tegitimate methods of ventilating grievance shall not
be considersd as critisism of the GovernmentCollage )

rosidontial College, Stalf will be nccommodated
as possible in the Siall quarters, but this is
only ‘for teaching Staff so long s they ere in
It ‘with the YMCA Collage of Physical Education,
Dn the doy of leeving the savice, on retiremant.
signation terminatian, ste. they will have (o wacals

-' “duarters for tha use of the others.

i,l.. I'[i.[i invalvemant in College work during daily

*'_lfﬁuimn ngaminstions, summer courses, collegs
Tunctions, seminars, Projects and all organised
programmes s compulsory.




Form of Agreementto be executed by the Board
of Management of the YMCA College of Physical
Education in respect of permanent teacher,

Agteamsnt made this..... day of
ona thousand nine hundred. betwesn the management
College Board of Management of, Collegn Eoila mile ngml: of the Collaga
of the Obe Parl and (teacher) of ‘it 1 vers : w _[_.'_f.imry For -the' dua
tha othar part. s ol hivflisr du

Whereas the College Bosrd of Mansgemsnt hos sgreed
fo engege the soid Thinu/ Thirumathl/Sel e
h-nlnlfur réferred to'as the sald feacher to serve in the
College in the capecity of & teacher
and on the pay and allowance hereinafler mentlanad,

q the swig 1escher shall no! normelly or ooy
sant himselffhernell from  hisfher duties without
n‘mn of the principal, end (I hefshe = a
wﬂhmf the prior permigslon of the Colfega
da . In case of sickness of othar inavitable
shall l'u-.rlurd a proper madical eerfificata or
Wation exploining the extroordinory circumstances
ipal or if tha said teacher isa ugim_:lpllﬁi.h_!hﬂ
i | communication 1o the ' College Sdard aof
1. That tha Colloge Bosrd of Mangement shall employ \ et
tha sald teacher as & in "the College
at from the date of hisfher teking Chargs

of zuch appointment until such ompioymant iz determined
as hersinafier provided.

Mow these presents witness ond the parties horounto
do hareby agree as follows i«

That the said teacher shall during the tenum of
dovole hisfher stiention to the dutias ol
jor amployment and shall not on hisfer own eccount or
grwiee Elther directly or indirectly, carry on_or 1o ba
fesrned: in any  trade. bosingss or canvassing  work.

;luiliun or the lika, of 8 remunorative notare without
8 specific sanction’ al the Coliega Board of Management
“writing In that behalf,

2, That the said toachsr shall be on probation for a
period of not less than one year upto 2 yeass from the
date of taking charge of his/her sppointment. The College
Board of Managoment may for ressons to be mecorded in

writing extend the pariod of peobation to a further pariod
not excesding one vear.

6. That the sald teachsr ond the Colloge Dosrd of
mm ghall eonform to all the provizions of the
It no orders extanding the paricd ol probation are ‘ | Nadu Frivate Colleges (Reguistion) Aci, 1370 and

passed in writing within six m_ﬂw Tlﬂﬁlﬁudn Private Colleges [Regulition] Rules, 1878,
i’ .MH% the said teacher shall be desn te have
]

maiimm applicabla to tha minarity Institutions.
hisjhar probation.

7. [s) That Tha college Board of Managament shail
l:llqmi.ﬂ.. rgmm or reduce In rank or terminata the
gorvices of the sald lescher without informing himjhor
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i writing of the grounds on which they intend 1o tabiwriting or by paying the callego Board ﬂﬂw
action and shall follow the following procedurs beforgh ,ﬂ”.ﬂﬂmhlln e !
taking any final decision rogarding the punishment 1o bejf, heshe is permancat loacher. In tha cass of &8sl
imposed on himjher and giving himjher in writing ressanabiliwie, i not _permenent. the period of m:'ﬂ." Ll b
tima to send hisfher explanstion to the College Bosrd olgomihe and the amount peyable in Heu thers o
Managsmant. wo months pay and allowances.

(b} After considering hisfhar explanation the college | 10, Tha the collega Boaed of Managameni ﬂ“'l"m::';“;
Board of Managoment shall communitate to himfher ity punishments such as dismissal, iomoval of Lo
findings and, if o desired by the ssid teachsr. conduct i iy pank or termination of service or any ot the o ﬁ“t:
parsonal heating or enquiry. whorein ‘hejshe shall be nmr*" punichments on the said peachar foi any  imeguls
the cpporiunily Lo examine or cross-examing any of the pamaly :»
witnasses ond slso produce witnesses, il

{i) Ceansuro.
(e} Aitér condust of the personal hearling orf enguin

by ‘the college Board of Mangement the report of such (i) Withholding ‘of increment, with of withoul
personal heaving or enguiry shall be fumished to the salc curmulative olfect,

toacher and & notice shell be issued to himfher setting

out the proposed punishment and hefshe shall be given 2 {iii) recovery from pay to the sxienl necessary of
reasonabla time 1o submit the stalamant of defence agains! the monetary valus eguivelent to the amount
the proposed punishinent. of increments ordersd to be withhald where

cannot be given effect to.
(dy After the receipt of the gtatemont of defonce from such an order L

him/her and after taking It into consideration, the coilege Entries shell ba mads in the sarvics register of the said
Board of Managament shall inform hilm]har inowriting about tmacher only in respect of punalties cther than consute. Such

; is disposad off.

8, it Miall e open 10 the sotlept. Brasd of ManagsertntiR T 0 1enem
st at any lme, if satified on modical 'ovidence that the 49  Thay the said teacher shall be paid & sum ol
gaid tescher fs unfit 1o discharge his[har dutles for reasons ¢ monsam in tha scale of pay O ASum—eesm
of Il health, to terminato his/her serviles, on paying ﬁn sHect ,,‘:.. and other allowanca granted
himfher three months pay and allowances |ess any amoun! by Gowsrnment fiom Lime time to time. Euch teachsr shall
which might have besn paid to himfher &s leake salary ‘bo entitled 1o increment indicated in the said scale.
after the date of his/her last sppearance in the 'gollegs for
the tgular discharge of hisfher duties subject 1o 3 12, Anypermanant tescher whose certificats is suspended
‘minlmum of one month’s full pall pay and allowsnces.” on a temporary measure or who ls declared unfit to hold

thapost for o temporary pariod. shall have @ right for

9. That the said teacher shall be entitled to I'n-n-_whm; in sarvice intha college In which ha was
his/her seivices tarminsted either by giving to the céllege weming prior 1o hisfher reliel, on the expiry of tha term af
Board of Maragement three months notles' tharedi® b his/her punishment.

—




w®  Ix heasd .r‘_,t.. ik i e 'F i . m:ﬂ'

Mansgorns shal slnstete hiryhr
m:h.'.'u.. ﬂ“ﬁﬁ-ﬂmﬂ e

- mmﬁﬂﬁ'
" ‘“‘.,“‘;,";' ot i 81 THiFUhces sV
,_, iheir .5“ ﬁmﬁnﬁuﬁ fhﬁ
m
Sighed by tha said
: :
. Signatute of the- Secrétary of
the Collegs Board of Management.




Form of to be executed by the Board
of Management of the YMCA Collega of Physical
Education in respect of temporary teacher.

Agreament made this ay of. L
ohQ md 'H!.M mm—mﬂﬂ-— m.-—-u----“w'luﬂ u'-
college Board of Management of coliega

e of the ons pat and — | teacher)
hetginafiar referred to an syho gaid teacher” of the Othas

Part ;
Wharsas tha College Board of Managament hae oftond
{0 engage the said Thiry Thirumathi/Selvi. .. e

to sarve in the College in the capacity of
:mﬂmﬁiﬁmw temporary basis and on the pay and
allowances hetainafier sanciioned ;

And wharaas: the sald ThirufThirsmathi/Selvi.....
has accapted rhpufllrtnlilﬂuluachnflnmtmllnn

ﬂwthmmﬁm:hmmnum-pwurmutumw
agres &s follows - .

§. That tha Coliege Board of Management shall employ

tha said teachor and the sald teschar shall serve os s teacher

putaly on a temponany

In tha colisga at

basiz from the dats ot hisfher teking charge of hisfher |

until such appointment is detarmingd as
heroinafter provided.

2. (a) Thatthe said teacher shall employ himselifhersal! :_
nanestly, efficiently and diligantly m:hi the order ond %
of tha th:illr!ﬂ'lhmlrw Board of .

Managemant of the said collego.

(b) It the employee is & principsl hajshe shail in that !

wuwmmmmmmm
ﬂmﬂmmﬂnmmﬂnmﬂm and shall
mﬁ-ﬂﬂmumhm for tha dus

discharga of his/her dutias. 1l
teachor will not normally or ofnany

{3) That the sald [ :
hplmunﬂ-hnﬂlhhimhduﬂﬂ -

protaxt absent himseli/herself from hisfher

11

incipal, without the prior paymission of tha collegs Board
Aanagamsnt, In case of sickmass or other Inovitabla
, halcha shall forward peoper madical cortiflesie, or
munication explaining the axtraordinary circumstancas
toih s Bosrd of Managoment. Hf the said person is 3 Principal
hajshe will sand such communication to the College. Board
ol Imnml
& That the =aid teachs shall, during the leners of
#rmp it devote his/har stigntion to tha dutics of 1he 'sald
grit - and shall not o higfher own  socount  OF
i :_lB.'-HHIIH ditectly or indirectly carry on of be
1 srriecl in any trade, busingss or canvassing work, private
‘_?#F af  [hd I.ih'.n,__;;E a8 reminsrsllve natues wilhout the
apecitic sanction of tha college Board of Managemant in

g in thair Behall.

- That college Boaid of Menagemeant shall have the
to discharge tha said loaches withoul assigning any
i 3% ths end of 1he specific period for which he/ahe hes
_ sengaged a9 & temporary tesshar.
. That the said tescher and the ' college Board of
Ménagement shell conform to il the provisicns of the Temil
Midu Private Colleges (Regulstion] Act, 1976 and the Temil
‘Mede Privaie Colleges [Regulation) Rules 1876 to the
b _“pnmhln ta tha minorty inatitutions.
~ 7. That the said teacher shall be entitled to relinguish
groppainiment ot the ead of tha specific pericd Tar
hejsties has bean appointed or sarlier if hefshe so

That the sald tescher shall ba poid 8 sum of B8
&t pey snd other allawances with effect from the
it hisfhar taking chorge as such teachar.

witness whare of tha Secratary of tha
ollege Board of Managemen1 and the said toachor hove
Wiounto sal 1hair hands on tha diy, month and year firsy

i ~above. i

TNEE TR 1A I————
e {Secrotary)
Signature of tha Secretary of the
College Board of Managemant,

I




In the pressnce ot :-
{1y First witness -

"

itto be executed by the Board of
| the YMCA College of Physical
pect permanent employees other

Ll T — day of

1 -hlfrlﬂ. botwaoen th
agemant of. s logn of
: (employoe) of tha Other

h W Bord of Management has umlui
' d et S oW s
. Hr as tho “said employos}™) 10 um;
-~..Collage in hisfhér capacity of a
ma of the post to be Inserisd)
hereinafier mentioned,

™ m‘ :ﬂtuu and the pariies bemunio
: Board of Management shail employ

: in the Collegs
ﬂ‘l-i date of his/her taking chargo
,_Hﬂil such employment is determined

x Hlﬂle shall be oh probetion for
than one :.'uru_nME years fram the
' of his/her appointmant. The College
mont may for reazons to be reconded in

Ipﬂnn:l of probation, o a larihor

n mmh:ﬂn:h period af probation,
,-'-iiill be desmed to have complated
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3 That the said employes thall employ himselffhersall
hanestly, efficiantly and diligantly undars and Instiuctions
of the Frincipsl or College Board of Managsment of the
snid College.

4. That tha said employes shall not normally ©r on any
protoxt sbsent himselfihersell fram hisfher duties without
the previous permission of the Principsl. In cate ol slckness
or other Inevitable causes, hafsha shall forward a propes
medical  esrificats o  commonication  explaining  1ho
extraordinary circumstances 1o the Board of Management.

B. That the sald employoe shall during tha tenura of
employment devote hisiher own arcount of otherwise sithar
directly of indlmectly carry onor to be concerned in any
tiads, busine=s or canvassing waork, of & remunerotive
nature Without the specific sanction of tne Colloge Board
of Mansgement in writing in that behaif.

B. That the ssid employes and the Collegs Bosrd of
Managament shafl conform to sl the provigions of 1ha
Tamil Madu private Colleges (Reguiatien} Act. 1876,
and the Temil Nady Private Callsgs (Regulation) Rules. 18976
1o the extent applicable mingnity institutions.

7. {s}) That the Collsge Board of Managament shall
not  dizmiss, remove or reduce intend of fetminate the
service of the sald employes without informing “himgher
in writing of the grounds on which they inténd 1o tohe
action and shall follow ths punichment to -be imposad on
him{har and giving himjner in writing reascnable tims to
send him/har emplanation to the College Board of
Management,

(b) Aftor considering hisfher explanation, the College
Board of Management shall communitests to himfhar ts
tindings end if 5o desired by the said employes, conduct
n personsl hearting of engulry, wherein hafshe shall be
given the opporiunity 1o examing of cross-examine any
of the wilnesses end also produce wilnesses.

ga Bosrd of Mansgement tha report
hﬁﬂ:muﬁr shall be furnished to

o and a notioe chall be issusd 1o him/her

‘proposed  punishment and hejshe shall be
cosgnable time to submit the siatement of

yi .....'-" propossd punishment.

tr  tha mcaipt of the ststement ol dafence
w and alter teking it into  considerarion, the
lbgs Board of Management ghall inform  himfher in
g sbeut [ts final decision,-

1t shall ba opan to tha Callege Board of Managomant
Tl |1 satifled on modical evidoncs that the said
o g unfit 1o discharge ‘hisfhar duties for reasons
| mith, to torminate hisfher seivices, an  poying
; months pay  and allowances less any smodnt
ght have been paid o himfber as leave salary
date of hig'her last sppesrance in tha Colingo
eplilar discherge of hisjher duties and  subject
i of orne month’s full pay and allowsncss.

B That the said omployee shall be enotiled to hove
B8fvices lurminatod either by giving to the Collegs
~of Managemant thres moaths” notice Thomof in
writing or by paying the College Board of Management
Ihme months pay snd allowonces in lisw of such noties,

0. That the Coflage Board of Management may imposs
jor punishinants such as dismissal, removal, ar reduction

i\ a0k or termination of ssrvice or any of the following
Jmines punisfenent on the caid employee for any irmgularity,
)

|

o

{il} recovery from pay o the axtent necessary of The
s monelary velue eguivalent 1o the amount of

|

Cangum &

Withholding of  incremant, with or  withoul
cumulative effect ;




BRI s "
i 65 S . L g TR S A
:rhmumuﬁuu. e 1 Dl . fanensterd

w-mumammhm l“'ﬂ
tald employse only in respect of penoities other than
cansura. Such entries shall be mads nm,r;rutﬂn

if any, proforred by tha said omployes is disposed of
the companant eppalisie sutharities specified in the

1. That thtﬂdn‘n.phrnihdlhnﬂﬂi
| ; Pe: menesm in the,

) 1::: =1 n.l-‘l'.r 4
ditdnt ned ety

:_||

'.:I B

._i

F"""! Rs.. - by Governmanl =y
to time. Such employee hall be ontitisd to Increment, e ,-,.";"-'“,“"'“""'
prcsioin B et U ~ Signatue
12, Any employse who ks suspended on @ tomporsry o N
] is . s
mﬂ"lﬂﬂ ﬁiﬂﬂﬁﬂllﬂ:hﬂdﬁqﬂt]u o .

mmﬂm & right for reinstatement
- _;ﬁwmwmumwmm
hisfher punishment, e

The collegs Board of m-:m shall reinatate himfhar
?"“"F“‘I which heishe beid betore such l:"““m was g - Ehndmﬂﬂlnﬂlﬂi. o
13. This sgresmant is always subject to modifications

s may be mads by the Collegs Basrd of Manageman in (1) _;F'_jm.ﬁm-
pursusnce  of any ruls; regulation. of order af the
autharities of the Unlwmisity or any othar law for the Slgnature
tima baing in force now, . Nama
hersunta set their h:d.imﬂ-ﬁmmun]h.mwﬂm Uecugpation
o ¢ © A3 Sseond withass-
mh mmmﬂ!ﬂlnll w
Signa of i1 'Hame " T
8 ﬁﬂmmluu P dogt = | -
| II i . xS m B IF i1
' 5 P,



Education in mmd:hm-m
pther than teachers

Agresmant mads this :
ona thoussnd nine tamdred mt
College Board of Management- [ RS

the One Part ond {employee) of the other
Part :

Whareas the Collogo Bosrd of Management has affared
ta engago tha sald Thiru ifSalvi
(herainaiter veferred to as 1ha “gaid employes™) 1o serve
in the. Collage In the capacity of a
on & temporary besis and on the
ﬁrllnl allowances hersinafier mentioned.

‘And whorsas the said Thin/ThirumathijSetvi
has sccspted the offer to serve as &
the College.

MNow, thess presents witness and tha parties hersto
haroby agree 88 follows - [

1. That the Callege Board of Managemant shall amploy

the said mpmrn and the ‘sald employes shall sarve as 0

B tomporary bnh fram tha dats of higjher iaking chargs

ulhu,rurnppnhumﬂ for a period of month from tha date

ol taking chaigs or until :||.|t|.h Ippﬂin'u:ut is datermingd
as harsinaftor provided. 1

2. That ﬂu-uid--'mlniﬁimﬂunlw himaetfharsalf
honésily, efficiently and diligenily under the order and
instructions of the Principal of College, ot the Board of
managaient.

3, That tha said employes will not normally or on
sny pretext absent  himselfjherself from  his/her duties
without the prior permission of the Principal. Incose of

day of

it whtm the spacific

s m{nnr#mh. or tho

lu,ml ﬂ!' Management shall have
the said amployee without assigning
lﬂh‘ﬂinw petiod Of.e
o data ol toking ¢hazgs for which he/sha
i temporarily.
said employes and tha coliege Board of
conform to all the provisions of the Tamil
legea (Regulation) Act, 1878 and the Tamll
lleges (Regulation) Aules, 1576 to tha extent
the mingrity Institutions.
he said smployes shall be entitted to relinguish
i Bt the expley of the period of
, has been appointed or with 1he consent of
o Baard ol Mansgement &l any time earliar hs/she

That the said employes shall be paid & sum of At
{83 pay and other ollowances with effect from tha
' her taking charge as sich,
niess whare of L the Sacratary of tha
pard of Managament and tha said employes have
it their hands on the day, month and yesr il

Signed by the said
| Secratary)

Signature of the Sacrolary of the

Coilegs Board of Managemant.




......

In the presencs of - ’
{1y First witnges - e
Signaiure #
Maind ey muy ba imposed for minor
! may ba Jovied by eithes
Address espendent. It the *u_ilnmhm s @
Oceupatian be taken up by issuing
Signed by the sald : ke .
{EmpiP . amissed from sorvics of temoved fiom
Hw-ﬂm” 1 ' mnl'lind glatus of warned  for
t imm:m-.- and Insubordination  or
In the pregence of - ) ‘of any lewful and 1easonable order
1) Firet Witness - :
" fwiﬂmrtlm-u or habitual cverstay of leave
‘Signaturg ' ut any grounds or satisfactory explanation.
Namea . froud, or dishonesty in connectlon with
Addregs B property, manay olo.
o ion late sttondonce.
runkaness, drug addiction, indetant beheviour ste.
{2) Second wilnegy = . | Wilul damage to the property of tha employer.
Signatura m neglect of work
Mame . : gy canfidential information to unauthorlsad
H! of immorality, gembling etc.
‘Ousreliing with other employes during the duty
hours.
| l |
1
|
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iy
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xiv)

L

n
Acts of subvessiva nature

Any court conviction for any offence Involving
moral turpitode or for any offence whers his
eontinued essociation s likely to bring discredit
ta the College.

Without the pravious sanctlon of ths compalant
authority staff communicating with press/Radio/T.V
an mottars relatad to the Collegs adminlgtration.

wiiting report, publishing or pasting information
sffecting the prastige of the Institution.

Openly commenting on the Institution that may
have an adverse eflect.

femoving and taking swey Records of reglsters or
‘proparty of the Coliege. :

I. H: -:!. ': e *
s
t, Camping Superintendant

2. Fines 3 Censures
age 5. Suspansion 6. Terrmination

. .
ﬁ.: 8 B 7 ars applicobls fo ol stalf,
tien, fines (2} sre applicable for staf! category,

:GORIES OF AUTHORITIES

o Appeslant
Funlizhrant Cenpetent Agtharity
- .ll- Caimgaiing Cafrgpead e | Consultatiee
Carmsislinn
| Tamgoraa 15D Priscipal & e s
ComEpandani
AAE
Cacagoraes w Buanj
a7 Board =
u-u:m_pn Do m
tCaegoty B R Y

R .
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SECRETARY OF THE BOARD OF
MENAGEMENT - CUM: CORRESPONDENT

1. The Seoretary-cum Coreppondont shall submit

pariod.c toports on the gonarsl administration to tha
Board of Management and the Mational Counail.

The Secratary :mﬂnrmnudmt shall ba responaibla
for the financial administration of the College
including the dullss of the Bursar.

4. mmmmimm ba rexpoheibis

all Corespondence with the Goverment of
T-q]lﬂl. Director of Collage end School
Educations, Universkiy of Madras, U, G C.
Governmant of India and all agencies associated
with tha running of the College In India and abroad,

Tha Secrotary-cum-Correspondent will also assist 'n
tha planning and development ol the future of the
Collega.

Tha Emmlﬂﬂl exarnimg ahd
pass for peymants o mmmlthnlu for tha
ardinary  cTiént ihﬂ'mml of thé Callege and
submit to the Board Tor special  sanction of any
axtroordinary  Bill of axpenditure. Al ordinacy
gxpongas shall ba limited ta the mmount senctionsd
in tha Budgat.
m E'ﬁnh J-I:ﬁ'l'buwﬂm‘t shall requine

from -Iplm of tha

% . bands for siich
Board r:ll'[ﬂ!

7. The

G 5 . e _
mfwﬁ"hﬁmw As. -
rospect of payments supported by bills  and
vouchors: .

. atx  lor thess cowses, if
! 'hthhmlnfunm PhiljPh. D.

‘have to raport 1o 1he Management
of ihe work of the dillerent stalf.

R
:",.ﬁ-lHElFAL

ba responsible for tha efliciant
scipline among the studenls. Heo
the stalt  regarding changes in
onduct of examination. and other
ters and tha correscondence telating

‘incipal shall b responsiple for the ordinary
ing ol 1ha college for the direction and contral
' and for 1he discipline among the students.
'.lﬂ'ﬂl'i'nﬂ members of the siaff shall
le & Collega Sioff Coungil, The Suafl
.:thJ meat from time 1o fime, as decided
,h{mi,-_-_ I, to- discuss matters relsting fo
ng and academic matters at tha Collegs
IS vian sod suscute Programmes ax decided
oy the Board of Management,

lmprest advance of Rs. G00/- can bo held by
ringipal 10 most emergent expendilura undar
tallty, Madicines, exceptionally urgent repaics
m For this the Pilncipal shall
gin. propar account which will ba subject 10
ddin and” he can periodically claim peimburgoment
on tha previeus advance is about to be over and
1 -1 ] far.




ANNUAL REPORT OF TEACHING STAFF ON

SELF EVALUATION - YEAR BT = ) g
= TION C STAFF
HAME 1 - i
DESIGNATION 1 : of Staff by studants.
s, gk HOTTFEL har by name or
QUALIFICATIONS : : nded 10 panich oy one, but
CLASZES TAUGHT - THEORY &  © m all in e which require atteation
PRACTICAL-SUBJECTS TAUGHT TSR

HAVE YOU PUBLISHED BOOKBOOKS DURING THIS
ACADEMIC YEAR 7V MAME THEM :

1
2

s
a

Yaar ;

HAVE CONTRIBUTED ARTICLES TO PROFESSIONAL
JOURNALE? LIST TITLE, MAME OF JOURMAL, 155U
Hum‘-ﬁ Emup |

o or 8
e in ks daily teaching b

4 i B) Ofwn C) Dccasionally
i Seldom &) Mever.

t ‘anch anthusiasm In his{her work &

5 wy Good ¢) Very Fair d) Fair &) Poor
ARE YOU ENGAGED IN RESEARCH WORK 7 LIST THE ao-educational institution : 4
TOPIC/TOFICS 3 b} Very Good «©) Good  d) Very Falr

1.

Z T 3

3. bjectivity and faimess in internal pssessments

: xeal ‘B Wi

WHAT 1S YOUR BEST CONTRIBUTION TO THE COLLEGE w) Fair b) Vary Good ¢} Gosd. 9 Vary Fale
DURING THE YEAR? BRIEFLY INDICATE ¢ .
WHAT ARE YOUR SUGGESTIONS FOR FUTURE [MPRL : e to favouritism !

b) often ¢} occassionslly  d) seldom




|

]
: : I N

€. Rote him on a § point scals. B Hﬂlthim'm

the [hgure against each.

1. 15 helplul with Collbge wouk, explaing lessans and
assignments clearly and thoroughly and uses lnlp-
ples Inteaching : 5. 4, 3, & 1.

2. ls cheorful, heppy. good natured, jolly, has @ sense
of humour ¢ and cantake a joke: 5.4 3, 2, 7.

3, I3 huian, friandly, Wﬁ'll!l-l.ﬂlﬂnuhl-l. rore of us';
L EE HE- M S B

4, Is Interested in and understands pupils: 5, 4,3, 2, 1.

5. Makss work intoresting. ereates a desire 1o work,
makes class work plessent and napiring : G, &,
- i N R

lled of without cbiaining
"

' Md b4 scoompanied by
m @ qualified an reglstered

of the renk of & Civil Assi.
il remidants.

i mh-d it the application
xs alyoady been svailed of.

'm obiaining prior. leave
H’m absence entalling foss of

hC, EXCEDL N EMETgencies,
choemslances am 1o ba

A Medicsl Cartificats for Modical
! Certificots of fithass Lo rejoin

i1d1].

wtharity for leave for all staff shall ba
pondent of the College. and for the Secretary,
nof the Board of Management,

: 12 daye on year

¢ 13 deys per year - can be
accumuiated wpto & maimum
of 180 days or surrenderad
Por encashment perodically



Medical Loeve

Leava on foss of pay

Laava on hall pay
Sipdy Leave

10 :
: B4Ddays for full service
-ﬁ- i“.l- ':&Ei.l ths
10 years—& months
15 yeors—8 months

-
P it

YEATE

months, 2 months at
time As per Gowt. rishe
eppiicabie o tha Calleg
In consuliation In wil
DCE

months sithér bafora o
aftar ehiid birth Full pay

upto two childeen.
i Il.-.-l_ I._: “ h m m ﬂr “
Yours faithfully,
" {Signatura)

» Rgister Is to ba maintained by tho Haad Clark.
s Ragister is attached.

s for toaching stafl is 1o be made




Mgt FpRA TR

. d v S T ATl
DAILY ATTENDANCE —_—

LR

0 his ]
The follawing ahall be the normal working hours unies il ™
changed by the Princiosl for category e & b and by W
Carrespondant for categoy o 1o 1.

(&) Collage Werking Hours :
546 hre —  B.OD hrs Proctics] Classes
B.80 hes = 13 30 heg/10.00 hrg — 13.00 hea Theo

Class
16465 s — 18.30 Hrs Practical Classss

Madical officer com Assr. Professar — a5 per appointreo
ordor

B O cenusiies of
hww wark at

ansure that {a) & (b) report for
i

L
_ ) ﬁ:i"‘ that tha Hood Markor
it ‘ﬁm, ]

@ kopt in the Office and the
¢t for (o) & (b)
tat (€]

P . =) & (8

flad, to the Cormespondent|

830 hes — 10 30 hes Dispensary
10,30 hee — .30 hrs Thasry Locturae
1800 hes —  19.00 hws Dispensary & Suparvision |
Physiothorapy Section
(b) Libearian :

8.30hes — 1345hrs and 19.00 hiz — 21.16 hrs
Pijsiotherapist — As mentioned in the appoinimant arder
raparns far Thanrl.l Clstres
B30 ke — 1330 hrs | 10.00 heg — 17300 hrs
(also like Medical Otficar batwoen 600 to7.00 p, m.
he is to supatviss Physiotherapy section)

[c] MNon-teaching Stalf — Office Stalf 2

1000 his — 17.00 hrs with a Lunch bipak of 30 mis
in batwaan ie, 145 . m. to 2,15 po m.

(d) Playground Work «

545 s — B.30 hrs
1000 hes — 1200 hrs
00 s —  18.30 hes

Megisters should be done by the

oo My be roguested by stafl
v ‘unless, hajsha is held up due
o5 af sudden {linass in tha family
n such casen, nocessary fatlfication
_ﬂ Ihl e&fliesr opportunily,

habitual late attendance s highly
will emount to lack of davetion to duty.

{g] Sweepers and Scavengers:
BEOhis = “BI0NE
1000 hes  — 12,30 hus
1545 nee  — THAE hig
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. Them isas d form lor tha taking
| Cor e e s g
L | l:m.w:lhm i . o iven, Excoptional
n casa of athor responaibilities where t a—p— . .m _ e
specific work involving i i i ondent and Financial
a. Handling files b. Handiing of Fi G il :
c. Handling of equipment, Stationasies, Purchasas. . way be stipulated for the

Library ote. handing over charge is essantial, .
.!.--... h given. This mustbs
FORM FOR HANDING OVER -“

e

e

1. (Nama) Dasignaticn
af the YMCA Collage of Physical Education. Madras-38

hended change of my respansibilitiss and the following
with the knowledge of the Correspondent/Principal.

ot the end of the academic
ﬂ. “& tha last day at the

 duly and signed by the
ta (Nama) .. on {date) students i required.
Signaute dad, even If the student
I [Mame) Designation i
had takan over iha above on this iqr
Countersigned Signature
} for the Semaster
| CORARESPONDENT f PRINCIPAL
W | Teachirg Staff In the middle of the
| year poad mﬁhﬂhihhlnﬂuhﬂmrﬂhf. Seiriomie
a. Mo duss Cartificate from the offico - Return of all ; LY. Howd
| Registers duly brought up todate h _ Eﬂdu-nlthpartm
| b: Clesrance from the Library Acqu jos fess for that Semester
".'- . Anote on the portion of the syllabus covered up to i raity registration fes

e, Mo should leeve his neot address

f. AmﬂH:Hlﬂthw]II hold himaslf respons
any loss (ncurred during his servicas in tha nln&'ﬂ
| | ::immmiﬂﬂrrﬂfm subsoguantly at the next

| tha date and the clasa as a guide far follow on.




. A8 for a8 possible Gonjor Stafll noed- to- be i
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‘SUMMER M. P. Ed. | M. phil

- Dally sitendence for the required periad have
maintained for each smssion to ﬂ-m-n# 5
Thusa wha da 6ot mainksin the minimim of attandan
should not be sept-Tor the soeminations, These
amm to be sepacately, maintafnd for Govarement O
mnn-ﬁlhmmnwurmm 1 i P

|hummmﬂmth5ﬂmu may avall of the hllt
instruction and supetvision,” ; m or Plus two leval,
A o ““" the Bank sccount, All
Staff are on duly during lscture hours and will aloe K Bceount openod prolarably ot the
themselyes. available for consuliation atipast one ho
extrs per day toworde thesis writing by studants. D
Principal ‘shall” monifor this " special’ :B-q:lmibiil“
writing of theais by the mﬂidiln under the suparvis s
of the mit#l i =
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ATHINCIPAL)

The Warden shall bs responsible over the work of
Dy. Warden. discipline ovar the hostel students and th
proper funotioning of the hostal, ' e 1
In an omargency. ha shsll taks on the spot dealsions

and kedp the Secretary ol the Consultative Committes
informed,

The Wardan shall have pawers 1o alter hastal timings
whensvar nacessary to bring sbaut academic axcallancs,

Ha shall make surprise visits 1o the hostels and the Mess,

He shall lizsa with College Dostor for madical aid and
mmmﬁ_;ﬁ._ﬁﬁhmmm
arrangsments €0 that tha hostel life of the College may
h_.wnhm-ﬁrmm“mﬁu palih
Education.

He shell ba sssisted by & Deputy Warden in the day to
day working of the hostel and hosiel Mass. '

mmwlmﬂrm-mw
the Dy. Wardan and take suitable disciplinary measurss
Ha wrlit bu the authority to sanction lesve of abssnce from
the hostel For more than 3 days,

He shall keep Lilnmﬂlﬂlihm of the students
whanover necessary, k
ﬂﬂm“mw Dy. Wardsns enforce hostel rulas
sirictly,

He mllmmmuhﬂmﬂﬁ
&8 Dhobry, Barber, Contral on Vandars and co-or -inate
wllhthﬂmmhrtmhmﬂuﬂm,

10,

. The Deputy Warden shall bs

s

19
DEPUTY WARDEM (Prof.jasst. Prol.)

appainted amongst the
stalf members by the Board of Mansgsmant on the
recommandation of the Principal and the Cormespondsng -

He shall visit the Hosta! svery night and take attandance
wrhich shall ba passad on 1o tha Principal For imformi-
tiom and necessary distiplinary action in cass of conti-
nugd absenca withour permisgion,

the Correspandant,
He shall ealeviate the meathly moss rates with the halp

ol his committes and should keep the books ready &g all
times for vorification by the Principal | Carrespandent,

Ho chall chack on the duties of the scavenger | swaaper
and watchmen and megs sarvants on thair daily tasks and
and bring it o the notiosaf Principal{Cormespondent of
any inegularity, ;

Laove of absence for lass than 3 asys from Hestel may
be sanctioned by tha Deputy Warden,

He shall check tha sick list an the Fdrming sssambly and
and arrange for madical g.d,

Leave of absence from the hastel for weak-ands must be
with the permission of the Duputy Wardan,

Dy, Wardan will Contiol guests at the Mess and Thoy
lethmﬂm

lﬁihﬂmmhum functions and projects

o make life ot the hostel educationally meaningful
tha atudanis. i
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10,

“The Libratian shall

SSUCIRREE, I

Th:uﬂmﬂhwh:mmnﬂ and no book
mhﬂﬁﬂihhﬁﬂhﬂlﬂﬂmhmm

S1aff mambers moy barrow books 2or 3 and keep the
same for & period of rwo waeks. This period should not
sucend 3 weeks on any sccount.

The Library should work from 8-30 am. to 1-30 p.m,
and 7 1o 3 p.m.

Ag open Shall System is followed, the books noed con-
mﬂﬂu*ﬁhﬂuldﬂmh

ﬂﬂmmwﬂ and
subimit a report tnth-rﬂndpd]m
Thers, will ba an annual stock taking by & stalf member
wﬂwhihrﬂﬂﬂﬂ!ﬂ

arian should work out ‘p:piﬂlmu various
topics dealt with in the courses offared o1 the  tollega-
Iﬁﬁlﬁ'ﬁdl;m .1 |
uh-mhn:humﬁtll-_m material for Aeseorch
Seholars who wark for tha M.Phil and Ph.D Programes,
Uhﬂnmmﬂhmm
diaplay.of new arrivals. S
Libverian should devise techniques 1o makes the stall end
. Libwary | faiclities better for greatir

]

acedenic ens

10.
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ESTATE SUPERVISDR

He shall work direetly undar the Manoger cum Cocres-
pondent and shall be responsible for the care ard
maintanance of the Colloge Campus,—Bulldings, Play
grounds, Rosds, Staff Quartars and all Installations,
with the help of the Markars Eleatrigian, Swimming
Prol Sorvanle and Scavengars,

[Ciass IV Calegories).

Ag for Morkars an dally routine, he will suparvise the
Markers urdsr the divestion ol Principal and concerned
activity staffl.

Ha shall loak afier the ganeral cleanliness of the campus
dafly snd carry out developmental woik periodically.
Prevent wnauthorised eniry #md eccupation of the
Carnpus.

Maks devices to prevent stray caitie gnd sheep in to the
play - fields - by strengthaning fonce all around and
posting Watchman sl stratégic points ot approprinie
tima and taking punitive action consuliation with the
Correapandant, Daan and the Principal

. He shall help 1o lay the pathways and roads cloarly mar-

kad with boundry stanes ard thus avoid authing acrass”
playfields by students and oorsiders.

Growing and mainfenance of avenue trecs and planting

fruit yietding tress (Lima | coconut) all around thy cames
pus shall be & special seesonal msponsibiling.

In an amargency, make himself avillable lor service
undet the Principal | Hexdmastar apd past the Corms-
peated 20k writh recired (nleermntian,

. Hoshall bs responsible for all arcongements Tor College

funciions and guidance when outshdars usa 1ha Covmpus
tngilities,

- Ho can employ doily or conteect Ishour only on the

sanction of the Corfespandant Tor spacific pur-
‘“’IH wtrenge purchases os per standing orders.

i o0




ELECTRICAL AND MECHANICAL : .
He shall work undoer the overall supervision of 1he
Pﬂpﬂﬂﬂnﬁﬂnt.
g For day Yo day weark, he shall yaki specilic responsibillites
from tha Estate Suparisar. _
Ha ghall be responsiblofor thamalnienance of ail aleotricel
systems - and ihelr daily check up.
1) Road Lights
b) Hostela (Moen & Women)
c} Residential S1all Quartars
) Collage Duitdings
a) _Swimmglﬁ'nnl
fy Campuie
. Ha shall ba susponsibla for the mainzanance and. runni
of all watar supgly installations, arisngements and Thoit
d‘-l“_'f M-'wi _. - i
e shoutd under fabe specio) elsctrical work, for HH
Collage Tanotions.. 3

& Mo will assist the stelf in charge upkeap 9! all slectriesd
fnatruments - M e b Lab and Physiotheraphy
depariments and audia : !W]l-

7. He shall militain a daily vbaistis 1 Aok gartied out and

*produce -1 he ome wihen 8l for by 1ha Coroespondani .

B, Ho shoiild Rold sioek of all tools winciticel geods agd
.!';'bqn'ﬂrlnn any socount 198§ @ Bame,

9, Servicing Gl all watsr prmps and alectrical instelistions
on o routine basis must be @ part ol his- daily toutine in
Yolétion

10, Setety of those who yse tha electrical lasility in the
Campus nesd gare of the Supervisor.
11‘.:“ will the meters gt 1ha stalf guarless.ete. by tha

s of esch month and maintain the maier cards 1o
encibia 1ha accounts departmant 10 make MECESSIK
mEnvories,

He will function undsrthe Corrsspondant and will
coordinate with tha Principal, Swimming pool in charge
and the Extate Supervisor.

The Plicnic Centre Supervicor shall be responsible for
develaping the slte. programmes facilities and popularice
Camping and Plenic contra smongst Schools and thi
Ganaral Public.

An attractive folder on the Schamas. programmas and
wiith rotes for the wso of the facilitias may be prepared
&% a hand-out.

Tha Director of Scheol B Collegs Education anc tha
Siate Scouts & Guides Associstion. may be activaly
invaived In enlerging the progrémmas S0 that out
facilities snd equipment may ba put 1o proper usa at

ol tirmog,

Astudy of the progmmme of varicus Social Agencim.
the Lions Glub, Astary Club, and other social sarvica
erganisation and our programmes may

If the tents and other camping equipment, are 1c be

\med, besic coment surfaced tent |ocations must be bullt
in @z & ragulst featune.

The Beat Club must ba revived end & fow Boats for
Single Sculls, palis and 4's may bo providsd s special
sttragtion. State Rowing Associstion may be invaled
in providing 1he facilitles.

courss is to be atisched to the progrmms
g Cenire.

ha formulated to meat their nesds




-

‘9. A children’s nw- with attractiva spparatus it

0

provided would ensble fsmilies snd lesding Nursery
Schools to bring their children at nominal rates
patiodicaliy.

He will coordingtsthe fim shoollng programmes 1o
the good edventage of the College - But he should
avoid oy disturbance to the CollegeSchool ectivites.

THE YMCA COLLEGE.

FACILITI £5 FOR FILM SHODTING

1, The Correspondent shall ba the suthority 1o permit tha
use af the facilities by ourside agendies, Cul _wﬁ

ahould not - b Intersferad with when facil
]

E.*Hﬁ ] hl"-' ?“.IT' ,’Ihﬂ.':“.ﬂ';l_ o 'htw sy by out s

L L hlvln"'_
2, Holders et ard ol hour ey B s fr i
e
H* E":H#ﬂmemﬁnw programma
i possible,

(L ghaating todld ba permitted only on ar iar payment
o THT altharfend facsipt  obtained fram the Bccount
goction of the Collegie Office,

During holidsys the Camping Cantrs Suparviacr ia
" i wiﬁﬁ.ﬂ wénigt fram ihe spocially sljowed
secoifit book and he shouid hove ' this rhtiiod #t

miﬂmyﬁw and also by the Gorres.
e RN S e ot e G :
mli?%ﬁ? will' Palse: with tha nqm

o i, i shaating book/«gs dnd

¢ infarmed when nacessary.

q holideys and wesk-gnds, when the Corres-
= mhﬁ not mvallabbe. the-Guperyisor will co-oidinate
the booking with an Asst. Professor nominated by the

Correspandent who in tutn will keep the Princigal
infarmed on all matiers.

8. Mecessary structufal changes cen be planned in the
Campsite |1 renting out Tor film shooting s to ba &




8. Al vehicles for film shoating ﬁmhﬂnm wheslurs)

10.

1.

12,

13,

14,
15

"

as far os possible should uss only ‘tha Swimming Poal
m.mm- Butcory Road.

Al 5taff in residenca may plansa croge- chack w[it'lhl
aifice if payment for Tim-shooting fad baan made ete.,
whenewer College fagilities aro used for such putpokes.

A Committes congisting of 1he Correspondat, Dean,
Prine|pal Stalf Ropresentative and the Camping Centre
Supowvisor  will meet pariedicaily to mohitor the
effactiveness of this schames,

The samp nnﬁﬁg shall ba hﬂmﬂ ol lﬂﬂl-
the Mmh chapel and

the Collage to cutside mqﬁ&# {i'.rt mrmm
end 1he follow - up suparvision

Suparviso.

Agencies using the facilities for play or film shopting
ete,, shoutd undortake to gy for the damages 10 the.
property. W any, In aodition 1o the accepted chagros
An adwance (Fatundsble) may bo collactad for this
purposs, I

Mermally, ro facility ks bet oul fres to any 8gancy.

A part ol the incoma umrhnundh this head may be
uted to build s cepits! fund to improve the facilties
regularly with the spproval of the Caollege Finance
Committan,




